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Spring 2025 Info Session 
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Attendance Form
We will be starting shortly. Please sign in 

using the QR code:
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Field Study Information Session Agenda   
• What is Field Study? -  A Requirement Overview
• Field Study Website! 
• Field Study Steps for Success, including:

– Procedures and Timeline
– Field Study Options & Catalog Overview
– Field Study Courses Overview

• Live Q&A
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Field Study Overview  
Field Study is a graduation requirement for Social Ecology and ESNP students. 

• 4 units of SE 195/195W/106W + 80 fieldwork hours satisfy the requirement*
• Course + placement hours must be completed at the SAME TIME 
• No retroactive credit for hours completed previously
• Students are responsible for securing their own placement, with the support 

of the field study office. 

*Check out the Field Study Options page for more information about alternative field study options. 

https://fieldstudy.soceco.uci.edu/pages/options-fulfilling-field-study-requirement


Field Study Order of Procedures 

1. Find and secure a placement FIRST! 

2. Submit your placement through the Course Enrollment form

3. If and when you are approved, you will receive enrollment info 
over email. Enroll as instructed, read through instructions 
carefully! 
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Visit our Field Study Website! 
• All field study related information can be found on the Field 

Study Website, START HERE! 
• Main pages you will be visiting under Student tab: 

– Procedures & Deadlines  
– Field Study Options 
– Field Study Catalog
– Field Study Courses 
– Forms and Applications 
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https://fieldstudy.soceco.uci.edu/
https://fieldstudy.soceco.uci.edu/content/procedures-deadlines
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- Download a copy of the Student flyer

For more information on our procedures and deadlines, click HERE 

https://fieldstudy.soceco.uci.edu/sites/default/files/users/lcejadia/Field%20Study%20Student%20Guide%20(AY%2024-25)%20(1).pdf
https://fieldstudy.soceco.uci.edu/sites/default/files/users/lcejadia/Field%20Study%20Student%20Guide%20(AY%2024-25)%20(1).pdf


Field Study Steps to Success

1. Plan 
2. Apply
3. Select 
4. Submit
5. Enroll 
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• Select a quarter: When will you be 
participating in field study? 

• Assess your Field Study Options 
• Verify your eligibility
• Explore your career interest
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Field Study Steps to Success
Step 1: Plan 

https://fieldstudy.soceco.uci.edu/pages/options-fulfilling-field-study-requirement
https://career.uci.edu/undergraduate/explore-a-career/
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Field Study Enrollment Prerequisites
• Declared major in the School of Social Ecology or Environmental Science 

and Policy Major
• SocEcol 10 or an equivalent course*
• Junior or Senior Standing (90+ Units Completed)*
• 2.0 or above GPA*
• Lower Division Writing (if requesting SE 195W)*
• Accept and submit a placement by the Course Enrollment Form deadline 

for the session of your choice 

*Prerequisites can be IN PROGRESS during Spring 2025
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Prepare Your Application Materials!   
• Work on your resume and cover letters

– RESUME - usually only over version needed 
– COVER LETTER - multiple versions needed, one for every site

• Visit our Field Study Student Resources > Interview Preparation page for 
the following: 
– Field Study Application Process, step by step 
– Sample Resume and Cover letters
– Sample follow up emails 
– Tips on how to accept and decline positions
– Sample thank you letter
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http://career.uci.edu/wp-content/uploads/2018/03/QT_ResumeHelp.pdf
http://career.uci.edu/wp-content/uploads/2018/03/QT_WriteACoverLetter.pdf
https://fieldstudy.soceco.uci.edu/pages/field-study-student-resources-interview-preparation
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Field Study (Fieldwork) Options PT 1: 
• Traditional Field Study Placements 
• School of Social Ecology Based Placements 
• SOCECOL 106W 
• Advanced Field Study
• Capital Internships Opportunities 

– UCDC Academic Internship Program
– Summer UCDC
– UC Center Sacramento

• Public Health Practicum 195W (for double majors only) 
• Field Study Abroad or alternative options (Petition ONLY)
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https://fieldstudy.soceco.uci.edu/pages/options-fulfilling-field-study-requirement
https://fieldstudy.soceco.uci.edu/pages/socecol-106w-digital-media-archive


Traditional Field Study Options: An Overview 
Traditional Field Study Catalog 

• Placements listed are non-profits, for-profits, private sector, and UCI 
campus-based 

• Will be available year long and will be updated frequently
School of Social Ecology Based Placements

• Research Assistant Positions
• Learning Assistantships

SOCECOL 106W - Digital Media Archive represent a unique “3-in-1” model 
by simultaneously fulfilling the following three requirements: 1) Field Study 
course 2) Field placement 3) Upper Division Writing
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Navigating the Traditional Catalog
● Traditional Placements are organized within 10 

categories (see image) → several placements appear 
in multiple categories

● Students are welcome to apply to ANY placement, 
but an exception applies to Environmental Science 
and Policy Majors — Field Study Placements must 
be in one of the following areas:
○ Environmental 
○ Planning
○ Public Policy 
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 Traditional Catalog Reference Guide
● Use the Catalog Reference Guide to search for sites:

i. Alphabetically 
ii. By Category 
iii. By City 
iv. By Kind of Placement (In person, Remote, 

Hybrid) 
v. By length of commitment 

● TIP — Items to keep handy from the catalog: 
○ Site Number 
○ Supervisor Information 
○ How to Apply! 
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Sample Traditional Catalog Listing 
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Recommending a New Site for Approval
Site must meet the following criteria:
● Fall within the realm of Social Ecology 
● New Site representative must complete the Site Placement Application

○ Please plan ahead & ask them to submit this form ASAP
■ Check website for application deadlines 

○ No guarantee that the site will be approved
● Sign a Site Placement Agreement (provided after we receive their application) 
● Assign 80 hours of supervised fieldwork for the quarter (at a minimum)
● Be responsive to our office and submit the End-of-Term Evaluation to confirm 

the student has completed the 80 hour fieldwork requirement

https://fieldstudy.soceco.uci.edu/pages/prospective-community-partners
https://uci.questionpro.com/a/TakeSurvey?tt=zfkc7CZ9HmwECHrPeIW9eQ%3D%3D


The School of Social Ecology 
Based Placements Catalog 
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Research Assistant Clearance Request Form
To be use when submitting research positions outside 
of the School of Social Ecology  

https://uci.co1.qualtrics.com/jfe/form/SV_0jooRzQUoCCiLKC


Visit 
Field Study Options> SOCECOL 106W 

to learn more! 
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https://fieldstudy.soceco.uci.edu/pages/socecol-106w-digital-media-archive
https://fieldstudy.soceco.uci.edu/pages/socecol-106w-digital-media-archive


• 1-2 months prior to the deadline  
• Apply to 3-6 sites 
• Be proactive 
• Follow instructions! 
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Field Study Steps to Success
Step 2: Apply 
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Tips to Keep in Mind When Applying
● Apply to 3-6 Sites 

○ Organize your search 
○ Have a top choice and a couple of back ups 

● Follow Instructions 
○ Pay close attention to the “How to Apply” section of the catalog
○ Always include the placement period dates for the quarter you are applying for

■ Ex: Spring 2025 (March 26 to June 6)
■ Be prepared to send resume and cover letter with every email inquiry 

● Follow Up 
○ After 5 business days from your original inquiry 
○ Call after 3 days from the follow up email 
○ Be assertive NOT aggressive 

● Be professional  
○ Check grammar, tone and format of your emails, and other application materials.  



Prepare for the interview! 

• Research who you will be meeting with 
• Have questions prepare to ask during the interview
• Tip: Use Big Interview - online system that combines training and 

practice to help you improve your interview technique and build your 
confidence

Check out the UCI Division of Career Pathways website for resume and cover letter 
samples, advising, career readiness virtual workshops, and more!
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https://career.uci.edu/big-interview/
https://career.uci.edu/


• Consider offers
• Select a placement
• Accept an offer
• Select a field study course 

(SE 195/SE 195W)
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Field Study Steps to Success
Step 3: Select
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Accepting/Declining a Position
• Always include your gratitude and appreciation

– Thank them for their time and interest in you
• If accepting, lead with an accepting statement, reiterate the terms of 

offer (i.e., start date), and show enthusiasm for position
• If declining, keep it simple and to the point

– Try to let them know ASAP
– Provide a brief explanation and avoid saying anything negative 

about the organization as your reason
• Ex: “I accepted another position that better fit my 

research/interests.”
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SE 195 vs. 
SE 195W
—
SE 195W
Pros: Completes 2 
requirements in one course  
Cons: Very work-intensive 
course for 4 units! 
**There are other Upper 
Division Writing course 
options, any course over 100 
with a “W” will satisfy the 
requirement**

https://fieldstudy.soceco.uci.edu/pages/195-vs-195w
https://fieldstudy.soceco.uci.edu/pages/195-vs-195w


• Submit the Course Enrollment form  
(CEF) to confirm your placement 
and provide your course selection. 

• NO CEF = not authorized to enroll = 
NO FIELD STUDY CREDIT
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Field Study Steps to Success
Step 4: Submit

https://fieldstudy.soceco.uci.edu/pages/forms-and-applications
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Course Enrollment Form Part 1 
• After securing a placement, submit the Course Enrollment Form 

– Do not submit a form if you have not been offered a placement 
– Deadline to submit: 

• Friday, February 14 at 5:00 PM
• Information you will be submitting: 

– Personal Info (as it appears on your UCI student record)
– Placement and Supervisor Information 
– Course Selection (SOCECOL 195/195W) 

• Seats will be allocated first come, first serve to eligible students
• If we reach SEAT CAPACITY before the deadline, an internal waiting 

list will be initiated, giving priority to Spring 2025 graduating seniors. 
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https://fieldstudy.soceco.uci.edu/pages/forms-and-applications


What to expect after you submit this form: 
– You will receive an email confirmation with a copy of your submission. 

KEEP THIS FOR YOUR RECORDS!
– The office will process ALL course enrollment forms from February 17-21.
– If you are fully eligible and approved, you will receive enrollment 

information AND your individually assigned enrollment window on 
Friday, February 21.

– You will enroll during your spring enrollment window.
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Course Enrollment Form Part 2

https://fieldstudy.soceco.uci.edu/pages/forms-and-applications


• All approved students: 
– Will receive enrollment information on 

Friday, February 21.
• Will Enroll through WebReg during their 

spring enrollment window.
• No authorization code required!  
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Field Study Steps to Success
Step 5: Enroll



• You will enroll like you would any other course
– Select a course code (from the list of sections available 

on the Schedule of Classes)  
– Punch in your grading option (GR or P/NP)
– Punch in your variable units 

• # of units = number of fieldwork hours required
– NO AUTHORIZATION CODE NEEDED
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Things to Keep in Mind When Enrolling! 



Fieldwork Guidelines 
• Students will be required to complete 80 fieldwork hours (for 4 units)  
• Students may not change placements after the course enrollment deadline
• Only hours completed during the placement period will be credited 

– Spring Placement Period: 
• Spring 2025: March 26 to June 6

• Hour Tracking and reporting 
– You could track your hours using this sample time log
– Your supervisor will report the final tally through the evaluation at the 

end of the quarter. 
• Students are responsible for meeting all deadlines, including ensuring evaluations 

are received by the deadline
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https://fieldstudy.soceco.uci.edu/sites/default/files/users/lcejadia/field_study_time_log_.pdf


Fieldwork Hours & Units Related Information 
• Units to Fieldwork hour breakdown: 

– 1 unit = 20 hours 
• 4 units = 80 hours/ 5 units = 100 hours/ 6 units = 120 hours/ 7 units = 

140 hours/8 units = 160 hours) 
• 4 UNITS OF SOCECOL 195/195W/106W & 80 HOURS OF FIELDWORK WILL  

FULFILL THE FIELD STUDY REQUIREMENT 
– An additional 4 units of SE 195/195W may be used to fulfill the one additional 

upper-division course requirement for the School of Social Ecology (excluded 
majors: Psychological Science & ENSP) 

•  Field Study maybe repeated for up to 12 units
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Field Study (Fieldwork) Options
Alternative Opportunities 

PT 2



Advanced Field Study
• Three quarter Field Study experience 

– Fall: SE 195A, counts as elective units 
– Winter: SE 195B, satisfies Field Study requirement
– Spring: SE 195CW, satisfies upper-division writing (C or better) 

• Students will have the ability to apply to AFS specific placement with the 
assistance from the field study team. 

• Prerequisites 
– Minimum of 3.0 GPA
– Major within School of Social Ecology or ESNP major 
– SE 10 or an equivalent course 
– Lower division writing 
– 90+ quarter units)

• Opportunity to conduct a research project
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https://fieldstudy.soceco.uci.edu/pages/advanced-field-study


Capital Internships 
• UCDC Academic Internship 

– Complete hours and courses in D.C.
– Pre- approved courses already articulated on DegreeWorks

• ENSP students will need to submit a DegreeWorks Update Form 
• Summer UCDC 

– Complete hours in D.C.
– Enroll in SE195 ONLY, through Summer Session 

• UC Sacramento
– Complete hours in Sacramento 
– Enroll in Courses at UC Davis

• Get field study credit via Course Waiver Petition  

TO LEARN MORE THESE OPPORTUNITIES VISIT THE OFFICE OF CIVIC ENGAGEMENT!  

38

https://fieldstudy.soceco.uci.edu/pages/ucdc-academic-internship-program
https://fieldstudy.soceco.uci.edu/pages/summer-ucdc
https://fieldstudy.soceco.uci.edu/pages/uc-center-sacramento
https://civicengagement.uci.edu/ucdc/
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Visit 
Field Study Student Resources > 

Stipend Program 

to learn more! 

https://fieldstudy.soceco.uci.edu/pages/field-study-student-stipend-transportation-professional-wardrobe
https://fieldstudy.soceco.uci.edu/pages/field-study-student-stipend-transportation-professional-wardrobe
https://fieldstudy.soceco.uci.edu/pages/field-study-student-stipend-transportation-professional-wardrobe


Academic Advising Questions
Have questions about course planning? 

Graduation requirements? General academic questions?

Ask an Academic Advisor!
Visit their Social Ecology Undergraduate Advising for:
● Advanced Appointments 
● Same Day services  
● ZotChat 
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https://students.soceco.uci.edu/pages/advising
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REMINDER EMAIL 
ADD YOUR 

YOURSELF HERE

https://forms.gle/erC17V2FQc634V2P6
https://forms.gle/erC17V2FQc634V2P6
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Take Advantage of the
Field Study Advising Services 

SCAN HERE
To access the Field Study Advising 

Services page. 

https://fieldstudy.soceco.uci.edu/pages/advising
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Join us for our 
Spring Resume 

Workshop!

RSVP HERE

https://forms.gle/nfMtyfgBfTR7f33X9
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Thank you for attending this 
Field Study Information Session!
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🖂Website:https://fieldstudy.soceco.uci.edu/
🖂Email: sefieldstudy@uci.edu
📷Instagram: @UCIFieldStudy

Stay Connected!

https://fieldstudy.soceco.uci.edu/
mailto:sefieldstudy@uci.edu

